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It is assumed that the .xml file containing the searches and reports has been received and

saved to the user’s computer\network folder ready for importing into EMIS.

EMIS will allow the importing of a complete folder of searches\reports, so this process can

be carried out in one action.

Click on the EMIS button at the top left of the screen and select Reporting from the list of

options displayed and then select Population Reporting as shown below:
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Once Population Reporting is open, to begin importing the new folder of searches\reports,
select a suitable folder within the practice folder list, or alternatively, create a new folder
altogether; the file you are importing will already include a folder titled First contact
Practitioner Monthly UK v2.0.

Now that a folder has been selected, click on the Import button found on the menu ribbon

as shown below:
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The following window will allow the user to browse to the file that contains the
searches\reports, before then previewing what the file structure and contents will look like
within EMIS.

1. Click to begin selecting the file to import
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In the next window that opens, browse and select the file to import as shown over the page...
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2. Browse to the file location and select the file

Name Date modified Type Size
Archive 29/11/2018 15:13 File folder
|| First Contact Practitioner Monthly UK v2.0xml  29/11/2018 15:05 XML Document 323KB
pe: |First Contact Practitioner Monthly UK v2.0xml| e | Xml Files (*aml) ~
I Open Ivl Cancel

3. Click open to begin importing /

This previews the folder contents
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4. Click OK to confirm and finish the import

/V

Once completed, the folder of searches\reports will have then been installed onto your

system.

First Contact Practitioner Searches and Reports

Page 5 of 7

Version 2.0



Now that everything has been imported, the searches, and their corresponding reports can

be run in order to provide the activity figures for the FCP.

To do this, while in Population Reporting, the entire contents of the First Contact

Practitioner Monthly UK v2.0 folder can be set to run simultaneously by taking the

following steps:

1. Right-click with your mouse on the folder name

!

| First Contact Practitioner Monthly UKv2.0 "Jﬁl

I El0O1

Run

Add »

Edit

View Results

Run Report
Check Patient 1

Cut

Copy
Paste

Delete

Schedule
Properties

Run all the repaorts in this folder?

Advanced options

fes

3. Select Yes to set
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the folder to run*

2. Select Run from the mini
menu

*N.B If you are running reports for a previous month (i.e. in November you want to run October’s data)
you will need to change the relative run date in the ‘Advanced options’ section to any date within the
previous month, see example below.

Relative run date

ped

Run all the reports in this folder?

Advanced options
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Once the searches and reports have run, the report will become available to view; to do this take
the following steps:

1. Select the required report

= ) c # = EMIS Web Health Care System - Cumbria Enterprise Re
emi

Population Reporting | Enquiry Manager  FP34D Reports  Batch Data llanager

@ E_ ot [Copy %% ‘ 9= o E - g p

Paste |5 Bxport Eport Prin| Mal pach Chesk || Patient Patie

Add  Properties Rum  Edit Vie - Auto Full Folder Find
38 Delete [Z)Import Resuls Merge padg Patient List Hierarchy Hierarchy
Add | Edit 4 Actions Run Report View Find
/
Cumbria Enterprise Resource / Mamje Population Count % Last Run Search Ty
I First Contact Practitioner Monthly UKj2.0 4 || & Al3 Total 6P Attendances (current month) 4142 6% 29-Nov-2018 Patient
E A-3 Total GP Attendances (current month) 4142 20-Nov-2018  Patient

336 8% 20-Nov-2018 Patient
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= 0% 29-Nov-2018 Patient
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20-Nov-2018  Patient
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20-Nov-2018  Patient
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2. Select view

The report will now open and be displayed as below:

Parent Population
Last Run 06-5¢p-2018 1641 Relative Date 06-Sep-2018 16:4)

Population Count Males Females

2 1 ]

Code Term»  In-house physio

Pavent Detads’ Anonymised Identifiery Datev

22¢356d0-13d9-3b35-99%e-54ca00d ] e7el 03-Aug-2018

1. Activity by
03-Sep-2018 | individual

Total —

aet0a215~-72d8-d27e~caBB-13a030124006d6 03-5¢p-2018

04-Sep-2018
2. Total activity for the
entire indicator.
Total «—— This is the figure to be
used for the monthly data
collection proforma.

Towl

*N.B At the time of compiling these instructions there was an intermittent problem with viewing the last

page of areports more than 1 page long which resulted in a KD error. If this occurs the report will need to
be exported to view the Total on the back page.
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